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 Activity 

Step 3:  Choose Your Key Respondents 

1. What sectors of the community should be represented given the issue, ensuring that all 

sectors combined give a comprehensive representation of the community?  Examples 

include school, health, law enforcement, business, involved citizenry.  Think of at least 6 

sectors from which you will choose key respondents.  

Sector 1: ___________________________ Sector 2: ___________________________ 

Sector 3: ___________________________ Sector 4: ___________________________ 

Sector 5: ___________________________ Sector 6: ___________________________ 

Sector 7: ___________________________ Sector 8: ___________________________ 

Sector 9: ___________________________ Sector 10: __________________________ 

 

2. Within each sector, what type of respondent can speak to the attitudes, beliefs, and 

knowledge of at least this sector? (e.g., school principal, community health 

representative, director of housing)  List other sectors each type of respondent may be 

able to give information about. 

Sector 1: ________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

 

Sector 2: ________________________________________________________________ 

_________________________________________________________________

_______________________________________________________________ 

 

Sector 3: ________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

 

Sector 4: ________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

 

Sector 5: ________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 
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Sector 6: ________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

 

Sector 7: ________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

 

Sector 8: ________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

 

Sector 9: ________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

 

Sector 10: ________________________________________________________________ 

________________________________________________________________ 

________________________________________________________________ 

 

4. Who would best serve as key respondents and why? 

Key Respondent 1: __________________________________________________________ 

__________________________________________________________________________ 

__________________________________________________________________________ 

 

Key Respondent 2: __________________________________________________________ 

__________________________________________________________________________ 

__________________________________________________________________________ 

 

Key Respondent 3: __________________________________________________________ 

__________________________________________________________________________ 

__________________________________________________________________________ 
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Key Respondent 4: __________________________________________________________ 

__________________________________________________________________________ 

__________________________________________________________________________ 

 

Key Respondent 5: __________________________________________________________ 

__________________________________________________________________________ 

__________________________________________________________________________ 

Key Respondent 6: __________________________________________________________ 

__________________________________________________________________________ 

__________________________________________________________________________ 

 

Key Respondent 7: __________________________________________________________ 

__________________________________________________________________________ 

__________________________________________________________________________ 

 

Key Respondent 8: __________________________________________________________ 

__________________________________________________________________________ 

__________________________________________________________________________ 

 

Key Respondent 9: __________________________________________________________ 

__________________________________________________________________________ 

__________________________________________________________________________ 

 

Key Respondent 10: __________________________________________________________ 

__________________________________________________________________________ 

__________________________________________________________________________ 

 

5. Fill in the following table with your key respondent names, affiliation/title, and contact 

information.  Contact each of your key respondents for permission to interview them.  Do 

not send them the interview questions. 
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Please fill out the following table with potential key respondents.  The Yes/No column tells whether the potential respondent has agreed to be 

interviewed.   

Table -- Potential Key Respondents 

Name Affiliation/Title Primary  Phone # Secondary Phone # e-mail address Yes/No* 

Excerpted from Tri-Ethnic Center Community Readiness Handbook, 2nd Ed. https://tec.colostate.edu/wp-content/uploads/2018/04/
CR_Handbook_8-3-15.pdf




